

















SECOND SEMESTER

Paper — BLS 201

Management of Libraries and Information Centres
Max. Marks: 100

Internal assessment: 20 Marks (2 Tests —10 Marks each)
Theory: 80 Marks Time: 3 Hours
Note: The paper will be divided into Three Sections A, B and C.

Section A will consist of Five Short Answer Type questions not exceeding 75 words.
examinee will attempt all questions. Each question carries 3 marks.

Section B will consist of Three questions not exceeding 200 words. The examinee Wwill
attempt Two questions. Each question carries 10 marks.

examinee will attempt Three questions.

The

Section C will consist of Five questions in detail. The
Each question carries 15 marks.

Methodology: Lectures, self study, case studies, assignments, cxpcrimemal learning eXercises

Unit - 1: Essentials of management
= Concept, history and functions of management
= Concept and principles of scientific management
= Concept, elements and standards of TQM
Unit — IT: Library Management-general aspects
HRM
Job description, analysis, specification and evaluation
Selection and Recruitment
Motivation
Training and Development
Performance appraisal
Stock Verification
: Library Management —specific aspects
Library authority and library committee
Staffing
Different sections of libraries and their working
Annual report
Preservation and Conservation of library resources (printed and digital)
Financial Management in Libraries : Budget

Unit -

s seeslesssusos

Methodology: Lectures, self study, case studies, assignments, experimental learning exercises

Recommended Books
1. Mittal, RL: Lib inistration: acti i i

e ibrary and Administration: Theory and practice. New Delhi: Metropolitan

Ranganathan, SR: Library Book Selection. Bombay: Asi
_ : y: Asia Pub. House, 1966.

Brown, James Duff: Manual of.lerar)r Economy. London: Andre Deutsch, 1961
Mah.apat'm, PK anc‘i Chakrabarti, B: Preservation in Libraries, New Delhi: E}.ss Bss 2003
Adhikari, Rajiv: Library Preservation and Automation. Delhi: Rajat Publications, '2002
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Paper — BLS 202

Information Sources and Services

Max. Marks: 100

Internal assessment: 20 Marks (2 Tests 10 Marks each)
Theory: 80 Marks Time: 3 Hours
Note: The paper will be divided into Three Sections A, B and C.

Section A will consist of Five Short Answer Type questions n
examinee will attempt all questions. Each question carries 3 marks.

Section B will consist of Three questions not exceeding 200 words. The examinee Wwill
attempt Two questions. Each question carries 10 marks.

Section C will consist of Five questions in detail. The examinee will attemp
Each question carries 15 marks.

ot exceeding 75 words. The

t Three questions.

Methodology: Lectures, self study, case studies. assignments, experi mental learning eXercises

Unit — 1: Information Sources — I
= Concept of information sources
» Primary sources of information -journal,
materials, standards, Newspapers, patents, research reports,
electronic form etc.
= Five Laws and Reference Sources

Unit = I1: Information Sources — 11
» Secondary sources of information-Bibliographic Sources — INB and BNB,

Encyclopedias — General and Special, Dictionaries — General and Special
Yearbooks, Biographical Source, Geographical Source, (ext book, Index and
abstract and their electronic form
Unit - I11: Information Sources — 11l
= Tertiary source of ‘nformation-Bibliography of bibliographies, Directory, and
guide to literature and their electronic form. Human Resources. Information
Centres

conference proceedings. archival
thesis and their

Methodology: Lectures, self study, case studies, assignments, experimental learning exercises

Recommended Books
1. Bradford, SC: Documentation. 2™ ed. London, Lockwood, 1953.
iz Fl"c};keu. AC: Subject approach to Information. 5" ed. London, Library Association
997. :
3. Guha, B: Documentation and Information: services, techniques -
. 8 y an
Calcutta, World Press, 1983. ! A SFvEEh, & SRR
4. Kawatra, PS: Fundamentals of Documentation with special 1
|t stenlisg 1985, pecial reference to India. New
5. Khanna, JK: Documentation and Information Services: 5 |
o= o R ices: systems and techniques. Agra, Y
6. Lancaster, FW: Information Retrieval Systems: Ch isti
L} H ar 3 ol
New York, John Wiley, 1968, ¥s aracteristics, Testing and Evaluation.
Ranganathan, SR: Documentation and its facets. Lo i
y DI . London, Asia Pub. H
Prasher, RG: Index and Indexing. New Delhi, Medallien'Press 1989 e Bl
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